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PecnyGinkn Taraperan
1. O6mue noJsokenusn
1.1.  Hacrosmee [Tonoxenne o J0/DKHOCTHOM MHCTPYKIHK paboTHukoB (nanee [Tonoxkenue)
MYHHIHIATBHOTO OHOKETHOrO JOIMIKOIBHOr006pa3oBaTeILHON0 YYPEIKIAECHHA - IETCKHM caj
«latnexy (nanee - MBJIOVY)pa3pabotano B uemsx PEryIHpOBAHHSA B3aHMOOTHOLICHUH MEKILY
paboTHMKOM U paboToaarenem.
1.2, Hacrosuiee [ToroxeHne onpenensier OCHOBHbIE TpeOOBaHUs K CTPYKTYpE H COAEPIKAHHIO
AO/KHOCTHOH MHCTpyKuMu paGotHukoB MBJIOY, a Takxke K npoueaype paspaboTku
AOJIKHOCTHBIX MHCTPYKIMH, MOPSAKY HX TIPHHSTHS, YTBEPKICHHS, BHECEHHS B HHX
JIOTIOJTHEHU I ¥ MU3MEHEHHIA,
2. TousiTHE JOKHOCTHON HHCTPYKIHH
2.1. lomknocthas mHCTpyKumst pabotauka MBJIOY (manee - JlomkHOCTHAS MHCTpYKIMSA) -
OCHOBAHHBIH ~ Ha HOPMax 3aKOHOJATENHCTBA  OPUIMAILHBI NpaBOBOH  JOKyMeEHT,
PErTAMEHTHPYIOLIMH ~ OPraHU3alMOHHO-TIPABOBOE  MOJI0KeHHe paGoTHHKA MBZIOY, ero
00s13aHHOCTH, IIpaBa, OTBETCTBEHHOCTb, 00ECIIeYHBAIOIIHIA ycnoBua ans ero sddexruBHol
PabOTEI IIPH OCYIIECTBICHHA HM TPY/0BO# IEATEIBHOCTA COMACHO 3AHMMAEMOl 1OKHOCTH
2.2. lomKHOCTHAA HHCTPYKIHS SBNSETCS HOPMATHBHBIM [OKATBHBIM  aKTOM MBJIOY,
Perympyoumm otHomenns B pamkax MBJIOY, coxepxkamum obimeoGs3atenbhbie npapuia
NOBCACHUA U BCEX HJIM  HEKOTOPBIX YYA4CTHHKOB 00pa3oBaTeNbHBIX OTHOLICHHIA,
PAacCUHTaHHRIM HA HEOJAHOKDPATHOE NPHMECHEHHE, YTBEPHKICHHBIM [PHKA30M 3aBEIyIOIIEro
MBJIOV.
2.3, JlomKHOCTHAs MHCTPYKIMS COCTABIISIETCS MO KAXKIOH LITATHOMN nosskHocty MBJIOY u
00BsABMseTCs PaGOTHUKY IO PACIHCKY NPH 3aKTIOYEHHH TPYIO0BOTO JOroBopa, a TaKkKe HpH
NCPEMEIICHHH HA IPYIYIO JODKHOCTh M IPH BPEMEHHOM HCHOJHEHHH O06sA3aHHOCTEH Mo
JIOJIKHOCTH.
24. JlomKHOCTHAS HHCTPYKIMA pa3pabaThIBAETCs HCXOAS U3 3a7a4 nYHKIKR, BO3TOKEHHBIX
Ha KOHKDETHOTO pabOTHHKA, B COOTBETCTBHM CO LITATHBIMPACIIHCAHHEM, [TpaBunamu
BHYTpeHHEro TpyznoBoro pacnopsiika MBJIOY ccoGmonennem Koncrurymuu Poccuiickoit
®epepauny, Tpynosoro komekca Poccmiickoit Defepaln ¥ HHBIX HOPMAaTHBHO-IIPaBOBLIX
aKTOB.
2.5.  OcHoBOH 11 pa3paboTKH AOKHOCTHBIX MHCTPYKIMH aBistroTes«Kpanuguxanuonnsre
XapaKTepUCTHKH  JIODKHOCTEH paboTHHKOB obpasoBanus»EnuHOro  KeammdukanuonHoro
CIPaBOYHAKA JIOJDKHOCTEH DYKOBOAMTENEH,.CIEIMATUCTOR M CIY)KALIMX, YTBEPIKACHHOTO
[Ipukazom MuHHCTEPCTBA3APABOOXPAHEHHS U COLUATBHOTO passutus Poccuiickoit Oenepauun
ot 26 asrycra 2010 r. Ne761m.
3. TpeGosauus, npeasspisemMble K CTPYKTYpe H COIEPKAHHIO JOJIAKHOCTHOM
HHCTPYKIHH,
3.1.  Jlo/mKHOCTHAS HHCTPYKLUMS COCTOHT H3 CIIEYFOLIHX paszesnos:
- Obmue nonoxKeHus
- JomxHOCTHEBIE 00S3aHHOCTH.
- [Ipaga.



- OTBEeTCTBEHHOCTbD.
- BaaumooTtHomeHus. CBsA3H 110 JIOJKHOCTH.
3.2. B pasgene «OOmue noIoKeHHs:
- ycTaHaBiiBaeTcs cepa JeATebHOCTH JAHHOTO CIeLHaInCTa;
- YCTAHABIMBAETCS MOPSIOK €r0 HA3HAYEHUsA U OCBOOOXKICHHS OT 3aHAMACMOM I0JDKHOCTH,
- YCTaHABIMBAETCs 3aMeIIeHHUE MO JOHDKHOCTH BO BPEMs OTCYTCTBHA;
- ompemensrorcs KBanuduKanuoHHble TpeboBanus (TpeOOBaHHA, INPEABABIAEMBIC K
00pa3oBaHMIO M CTaxy paboThl), MOAYMHEHHOCTb CIELHAIMCTa M JAO/DKHOCTHBIC JIHLA,
KOTOPBIMM OH PYKOBOJIUT;
- TepeuMCNISIOTCS [PABOBbIE aKThl M HOPMATUBHBIC JOKYMEHTBI, KOTOPBIMH JOJKCH
PYKOBOJICTBOBATBCS CIELHMATHCT B CBOCH AesTeIbHOCTH.

B paszmen MOryT ObITh BKJIIOHEHbI APYrHe TPeOOBaHHS U MOJIOXKEHHS, KOHKPETH3HPYIOIHNE U
YTOUHSIOIIME CTATYC JOKHOCTHOTO JIMLA M yCIIOBHA €T0 AEATEbHOCTH.
34. Pasmen «JIO/DKHOCTHBIE OOS3aHHOCTH» CONEPKHT IEPEUeHb OCHOBHBIX  (DYHKIIHH
JOJDKHOCTHOTO JIMIIA, a TAKKe YKa3bIBAIOTCS 00sA3aHHOCTH JOJDKHOCTHOIO JIMIA, BO3JIaracMble
Ha HEro, ykasbiBaeTcs QopMa €ro y4acTus B yIIpaBIEHYeCKOM TpoLuecce (pyKOBOMMT,
yTBepK/aeT, o0ecreynBaer, MOJATOTABIMBAET, PACCMATPUBACT, HCIOJHSCT, KOHTPOIHPYET,
COTJIACOBBIBAET, NPECTABIISET, KypHpYeT U T.1.)
3.5. Pasnmen «lIpaBa» COHEPKMT IME€pedYeHb Mpas, MPEAOCTABAACMBIX CHCHHAIHCTY AJIA
BBITNIOJIHEHMS BO3JIOXKEHHBIX Ha Hero (GyHKIMH 1 0043aHHOCTEH.
3.6.B pasgene «OTBETCTBEHHOCTb»  YCTAHABIMBAIOTCA  BHJBI  OTBETCTBCHHOCTH 34
HECBOEBPEMEHHOE W HEKAYCCTBEHHOE BBINOTHEHHECTICIIHATHCTOM JNO/DKHOCTHBIX 00A3aHHOCTEH
M HEMCII0/Ib30BaHKe IIPE0CTaBIeHHBIX €My MpaB.
3.7. Paznen «BzaumooTHOmeHust, CBA3M 10 JOJDKHOCTHY? COJACPIKHUT NEPEHUCHb TOKHOCTHBIX
UL, ¢ KOTOPHIMH CHENHMATUCT BCTYMAeT B CHyKeOHbIe B3aMMOOTHOLICHHS M 00SCreuHBaCTCH
uH(pOpMALIHeii, yKa3bIBAKOTCS CPOKH MOIYUSHHS U NPE/I0CTABICH S HHPOPMALMM, ONPeeIAeTCA
MOPAJIOK MOANMACAHUS COTIACOBAHUS M YTBEPIKACHHS IOKYMCHTOB.
3.8. Q6s3arenbHBIMHM peKBU3HTaMH JIOKHOCTHOH HHCTPYKIHMHA SABJIAIOTCS:
- monHoe Haumenosanue MBJIOV;
- 3ar0JIOBOK K TEKCTY;
- BU3BI COTTIACOBAHUSI;
- OIHKCE, TP yTBEpIKACHHU.
4. Tlopsaoxk  pa3spaGoTKH,  COTIAcOBAHHH,  YTBepiKAeHHs W BBeleHMs B
JefCTBHENO0IKHOCTHOH HHCTPYKIHH
4.1. JlomKkHOCTHas WHCTPYKIHs pa3palarbiBaeTCs 3aBelyrOlIMM MBJIOY nubo nuuom,
yronHoMoueHHBIM 3aBenytommy  MBJIOY. B cmyuae, ecmu  JIODKHOCTHAsS HHCTPYKUMA
paspabarbiBaeTCs JIMLOM, YIOJHOMOUYEHHBIM 3aBEAYIOLIHM MBJIOY, TO OHa MOJAMHCHIBACTCA
pa3paboTUUKOM.
4.2. JlomKHOCTHAas MHCTPYKIHMs Mocie pa3paboTku nepefaeTcs B NpoQ)COIO3HBIH KOMHUTET
MepBUYHOM  NPOGCOIO3HOW — OpraHU3aluy, MPEeACTAB/SIOWMH  HHTepechl  OOBIINHCTBA
paGoraukos MBJIOVY (aanee - npodcoro3Hbiii komuter). [Tpodcor3Hblii KOMUTET B CPOK HE
[o3/iHee AeCATH pabouux jHell co JHs moxyueHus JIOJKHOCTHOH MHCTPYKLMH OCYIIECTBIACT
cornacopanue JI0JKHOCTHOM HECTPYKLUKK. B cyuae, eciu npopCcorO3HbIi KOMUTET HE COraceH
¢ TekcToM JIOKHOCTHOMH MHCTPYKIHMH THOO BHOCHT HPETOKCHHUS 10 €ro COBEPIICHCTBOBAHMIO,
To 3aseayromemy MbBJIOY HanpasiisieTci MOTHBHPOBAHHOE MHCHHC. 3asenyromui MBIOY
MOKET COIACHThCS ¢ HHM JuO0 00s3aH B TeYEHHE MNATH [JHeH I0CIE MOJyHCHHA
MOTHBHPOBAHHOTO MHEHHS TIPOBECTH JIOMOJIHHTEIbHBIC KOHCYIbTALUH C npocOI03HBIM
KOMHTETOM B LIEJIAX AOCTHKSHUS B3aUMOIIPUEMIIEMOr0 PEIIEHHS.

Ilpyu HEJOCTHIKEHWH COrJIaCHs BO3ZHMKIIHE DPasHOIIACHS 0 OPMIISIIOTCS  [IPOTOKOIIOM,

noce gero 3aseaytomuit MBJIOY umeet npaso yTBepAnTh JIOTKHOCTHYIO HHCTPYKITHIO.
5. Vreepaenue JLosKHOCTHOI HHCTPYKIMH
5.1. 3asemyrommit MBJIOY yrBepikaaer JIODKHOCTHYIO MHCTPYKIMIO IyTEM H3LaHHA
COOTBETCTBYIOLIETO MpHKa3a.
5.2. B mpukaze B 0043aTEIHOM NOPsIKE YKa3bIBAIOTCH:
- nata BBejeHus JI0/KHOCTHOH HHCTPYKLIHH B ACHCTBHE]
- ykasauue 06 03HAKOMJICHHH PabOTHUKOB ¢ JIOTKHOCTHOH HHCTPYKIHEH 1 CPOKH JULs 3TOTO;
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- hpaMHITMK B AOKHOCTH JIHIL, OTBETCTBEHHBIX 3a co0u0AeHne JIOKHOCTHO HHCTPYKIIMM;

- UHBIE YCIIOBHS.

5.3. VrBepikaeHHble JIOJDKHOCTHBIE MHCTPYKLUMM [OAJICXKAT 00A3aTENbHOW PErHCTpALHH B
COOTBETCTBHH ¢ TpeGoBanusMH aenonponssoactsa B MBJIOY ¢ npucBOeHMEM UM NOPAAKOBOTO
HOMEpa.

6. O3nakomenne padoTHHKOB ¢ J{0/UKHOCTHOH HHCTPYKUHEH

6.1. Osnakomnenue paborauka MBJIOY ¢ JIO/KHOCTHOH HMHCTpYKLHMEH B o0s3aTe/IbHOM
MOpSIKE  OCYILIECTBISIETCS IIPH  TIOCTYIUIGHMM Ha paboty B MBJIOY. O3snaxkomieHue
ocymectsisier 3aenyoumiit MBJIOY. Ilocne osHakom/eHus pabOTHHK MNpPOCTABIAET HA
JIO/IDKHOCTHOM HMHCTPYKIMHM O3HAKOMHTEIBHYIO BH3Y - C HMHCTPYKIHeH O3HaKOMJEH, Jata,
IMNOAITHCE.

6.2. Osnakomsienne paboranka MBJIOY ¢ JIomKHOCTHOH MHCTpYKUHMeH B 00s3aTelbHOM
Topsi/IKe OCYLIECTBISETCS NpPH IepeBoje paboTHUKA HA APYIyI0 JOJKHOCTH WIIH BPEMECHHOM
nepesojie Ha ApYyryto pabory. O3HaKOMJICHHE OCYLIECTBIIACT sapeayromuit MBJIOY. ITlocie
03HAKOMJIEHHs! pabOTHHK MpocTaBsieT Ha JJ0IKHOCTHOM HHCTPYKIIHE 03HAKOMHUTEJIbHYIO BA3Y -
¢ HHCTPYKIHEHO3HAKOMIIEH, 1aTa, MO/AIKCh.

6.3. TpeGoBanus, ycTaHOBIeHHbIE B JIOMKHOCTHOH HMHCTPYKUMH, ICHCTBUTENBHEI C TOr0
MOMEHTA, Koria paboTHHK ObLI ¢ Hell 03HAKOMIIEH.

6.4, B cayuae ecnu paborauk MBJIOY oTkaspiBaeTcst pacnucaTbCs B O3HAKOMJICHHH HIH
nonyuenun JJo/KHOCTHOM MHCTPYKIMH, TaHHBIA OTKa3 QUKCHPYETCs MYTEM COCTABJICHHUSA aKTa
B TNPHCYTCTBMM HE3aHHTEPECOBAHHBIX CBUIeTeNed. B axre Takxe ¢ukcupyercs  (axt
O3HAKOM/IEHMs paGOTHMKA ¢ conepanueM JIOIDKHOCTHOH WHCTPYKUMH B HHOH ¢opme
(JIo/DKHOCTHASI HHCTPYKILHS 34U THIBACTCA BCIIYX 3aBE/LyIOLIUM MBJOY).

6.5. Jlas Texyluedl paGoTHI € TOUIMHHAKA HO/DKHOCTHOM MHCTPYKLMK CHUMAIOT 3aBEPCHHYIO
KOIHUIO, KOTOPYIO BhAaioT pabotauky MBJIOY, paGoTaiouiemy B JaHHOH JIOJDKHOCTH.

7. Buecenne usmeHenuii B JloJKHOCTHY 0 HHCTPYKLHIO

7.1. Buecenue u3MeHeHuil B JIOJDKHOCTHYIO HHCTPYKLHIO OCYIIECTBJISETCA BCICAYHOIIHX
ciyvasx:

7.1.1. B CBA3M ¢ H3MeHeHHeM OOs3aTeNbHBIX YCJOBHII TPYIOBOTO JOroBOpa. YKasaHHas
npomeaypa MPOBOAMTCS B COOTBETCTBHM ¢ TpeGosanusiMu TpynoBOro Kojekca P® (paboTHuK
fo/DKeH OBITH HE MO3JHEe, YeM 3a 2 Mecsdna JIo MPEaroJiaraeMoro W3MEHEHHs MHChbMEHHO
ypemowien.Jlocie  momydeHHs paGOTHHKOM —COIJIAIICHHS HA MPOJOIDKEHHE  TPYIOBBIX
OTHOIIEHWI{, BHOCATCAU3MEHEHHS B J{OIUKHOCTHYIO HHCTPYKIIHIO).

7.1.2. mnpu M3MEHEHHH OPraHH3AMOHHBIX YCIOBHIl Tpyza, 6e3 M3MEHEHUATPYI0BOH QYHKLMH
paboTHHKa.

7.2. 3asexyrommit MBJIOY win JMLO, YNOTHOMOYEHHOE MM, COCTABIACT JIOKHOCTHYIO
HHCTPYKIMIO B HOBOM peaKiiy, KOTOpas COracoBbIBACTCA U yTBEPIKAACTCS B COOTBETCTBHH C
TpeGOBaHMAMH, YCTAHOBJIEHHBIMU paszenamu 4 u 5 Hactosuero IlonoKeHus. O3nakomaeHHUe
paGotHuKa ¢ JIOIDKHOCTHOH MHCTPYKIHEH OCYILIECTBIACTCS B COOTBETCTBHH C TpeGOBAHUAMH,
YCTaHOBJICHHBIME pa3zienoM 6 HacTosimero [10T0KeH .

8. XpaneHue J0/ZKHOCTHBIX HHCTPYKIHI

8.1.  J0/KHOCTHBIC HHCTPYKIIMH XPAHATCs. B COOTBETCTBUH C NPABUIIAMH, YCTAHOB/ICHHBIMH B
[lepeureM THMOBLIX YNPABICHYECKMX APXHBHBIX JOKYMEHTOB, 0OpasyloMuXcs B Hpomecce
JIeATENLHOCTH FOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABIICHHs W OpraHu3alny,
YTBEP)KICHHBIM IIPHKA30M MusnkynsTyps! Poccnn ot 25.08.2010 Ne 558.

8.2. JlomxHOCTHBEIE HHCTPYKIHH paboTHnkoB MBJIOY nojmexkar MOCTOSHHOMY XpaHCHHIO B
MBJIOY B TeueHHe TPEX JIET MMOC/IE X 3aMEHbI HOBBIMH.



